VIETSTAR.NET 2019 HOTLINE: 0919.418 438

I.

HUONG DAN CHUNG
HO tro vé chuyén mén, ky thudt, ban hdy goi s6 dién thoai 0919.418 438 hodc
gl thw vao mail support@vietstarsoftware.com dé duoc hudng ddn.
DPoc ky hudng ddn trude khi nhdp liéu.
Chuong trinh str dung hé théng Font Unicode, ki€u gé tity y (Telex hay Vni).
Khéng duroc xéa bdt ky thu muc ndo cé tén “DU LIEU KE TOAN_KHONG XOA”
trong cdc O dia cting mdy tinh vi dé la thw muc chita File dir liéu ctia chuong
trinh. Mdt thw muc trén la mdt tdt cd dit liéu.
Khi cai ddt lai WIN mdy tinh, phdn mém phdi cai ddt lai. Néu khong cai ddt
duroc phdn mém. Lién hé s6 0919.418 438 dé€ duroc hé tro cai ddt lai phdn mém.
Dé thay doi thong tin don vi nhu: Tén don vi, dia chi, gidm dOc, ké todn Idp biéu,
hinh thitc ghi s6, Phuitong phdp tinh gid von vdt tw hang héa chon menu HE
THONG - Théng tin don vi 2 Nguoi ding ADMIN va mdt khdu mdc dinh 2006 >
Nhdn Ki€m tra=> Nhdp théng tin thay d6i > Nhdn Ghi.
Binh ky hang tudn nén thi hanh tinh ndng sao luu dir liéu dé dam bdo an toan dir
libu khi ¢6 sw c6. Thuc hién trén mdy chu ddt dit liéu: Chon menu HE
THONG = THAO TAC DU’LIEU = Sao luu=> Chon file dit liéu & 6 Dir liéu =
Chon thu muc luu dit liéu & 6 Thu muc = Nhdn Sao luu. Nén sao [uu vao thu
muc DU LIEU KE TOAN_KHONG XOA mdc dinh ctla chuong trinh. Sau dé ban
c6 thé copy file sao luu c6 dubi .bak <Vi du TAX_5800750579.bak> Iuu tri¥ vao
noi khdc <Mdy tinh khdc cang tot>.
MOoi khi phdn mém bdo phién bdn mdi, Quy khdch hang nén nhdn nut Cdp nhdt
dé cdp nhdt phién ban méi. Hodc c6 thé thi hanh menu TRQ GIUP = Cdp nhdt
phién bdn=> Qud trinh cdp nhdt néu khéng thanh céng = Ban chay phdn mém
bdng quyén Admin bdng cdch Click chudt phdi trén biéu tuong VIETSTAR.NET
2015- Run as Administrator d€ thuc thi quyén Admin=> Néu tiép tuc khong
thanh céng=> Ban vao duong ddn sau “C:\Program Files\VIETSTAR.NET 2019”
hodc “C:\Program Files (x86)\VIETSTAR.NET 2019” xéa hét thu muc trong dé
chi d€ lai thw muc Program =. Sau dé mé thu muc Program va xéa hét file trong

do cht dé lai cdac file sau: Ionic.Zip.dll; Update.exe;
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VIETSTAR.vsSystem.vsApplication.vsUpdate.dll 2 Va ban Click chudt phdi trén
tdp tin Update.exe > Chon Run as Administrator dé thuc thi quyén Admin.

- Cdc muc huong ddn nén doc truoc khi nhdp liéu phdn mém:

DANH MUC POI TUONG- NHAN VIEN, KHACH HANG.

DANH MUC POI TUONG- VAT TU. THANH PHAM, HANG HOA.

CAM bO- PHIEU CAM PO.

CAM bO- PHIEU THU LAL

cAM PO~ PHIEU cHUOC PO.

CAM DO~ PHIEU PHAT MAL

BAO CAO-> CHON BAO.

AN N NN U N N N

QUAN TRI HE THONG- TAI KHOAN NGUOI DUNG.

1. PANG NHAP PHAN MEM
- Chay bi€u trong VIETSTAR.NET 2019 ngoai man hinh Desktop.
- Chon file dit liéu & 6 Dt liéu.
- Chon ngudi ding d€ ding nhéap.
v Tai khodn HOST: Tén ding nhdp HOST va méat khdu mac dinh 1a 2015
v/ Tai khodn ADMIN: Tén ding nhdp 1a ADMIN va méat khdu mac dinh 1a
2006.

- Nhan Ding nhAp dé vao phan mém.

2. THANH CONG CU

- Niit Thém: Dung thém m&i m&u tin. Phim tat Ctrl+ N.

- Nt Stra: Dung stta mau tin di cé. Phim tat Ctrl+ E.

- Niit B4 qua: Dung dé bd qua viéc thém méi hay stta d6i mau tin. Phim tat Ctrl+
U.

- Nt Ghi: Dung d€ ghi dit liéu tao méi hay stra d6i. Phim tat Ctrl+ S.

- Nt Xéa: Dung dé x6a b mau tin da chon. Phim tat Ctrl+ D.

- Niit In: Dung d€ xem va in dir liéu. Phim tat Ctrl+ P.

- Nt In nhanh: Dung d€ in nhanh dir liéu khéng qua xem. Phim tat Alt+ P.

- Nt Nap lai: Dung d€ nap lai dir liéu.

- Nut K&t xudt: Dung dé két xudt dit liéu sang cac dang word, excel, pdf, txt.
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Thém méi: Nhan Thém-> Nhap théng tin> Nhan Ghi. Vi cac danh muc c6 thé
tao m&i nhi€u mau tin cling lic réi méi ghi. Khuyén cdo nén nhdp 5->10 mau tin
thi nhdn Ghi, tranh trirtOng hop ciip dién 1am mat dir li€u khi chua kip ghi lai
thong tin.

Stra d6i: Chon mau tin can stta thong tin> Nhan Stta> Nhép thong tin> Nhan
Ghi

X6a: Chon mau tin can x6a~> Nha&n X6a—> Nhan OK xac nhan chac chdn mudn

x0a.

NUT LENH, PHiM TAT

Niit Tong hop: Dung d€ tong hop dit 1iéu khi béo cao.

Phim F2: Dung d€ x4c nhé&n 6 nhap dirliéu.

Phim F4: Dung dé€ hién danh sich d6i twong chon. Muén nap lai danh sach da
hién ra thi nhan ti€p F2.

Céac phim miii tén: Dung dé€ di chuy€n sang trai, phdi, trén, dwdi trén khung lwdi
nhap liéu.

Phim Esc dung d€ di chuyén lui vé 6 nhap liéu phia sau ctla cac hOp nhép liéu
Textbox va ComboBox.

Phim Tab hoéc Enter: dung d€ di chuyén dén 6 nhép liéu ké ti€p clia cac hop
nhap liéu Textbox va ComboBox.

Menu ngit canh: Right Click trén man hinh sé& hi€n ra menu néu cé.

Nit Cong cu: Hinh bi€u twong chi€c banh ring. Cung cdp thém cac tinh ning
nang cao khac trong nhap liéu va bao céo. Chi moOt sO giao dién nhép li€u hay béo
cdo méi co.

Céc khung luwéi nhép liéu cung cdp tinh ning nang cao> Chon bi€u twong hinh
banh ring—> Chon tinh ning can cai dat. Vi du muén &n hién cic cOt> chon
Bi€u twong banh ring trén khung lwdi-> Chon An, hién c6t-> DPéanh ddu hay
khong danh d&u c6t mudn &an hién.

TINH NANG KHAC

HE THONG: Cung c&p céc tinh ning hé théng nhu vé dit liéy, tai khodn ngudi

dung, phan quyén, dinh dang ngdy, s0.
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v' Pinh dang bao céo, in &n nhw in phi€u thu, chi mOt lién, phi€u xudt, nhap
kho c6 thué€, khong thué€, gia vOn, dinh dang sO lwong, don gid 16> Poc
k¥ muc huéng dan PINH DANG IN AN, NGAY, GIO, SO, FONT CHU:

v' Tao moi tai khodn ding nhdp phan mém, phan quyén-> Poc k¥ muc
huéng dan QUAN TRI HE THONG.

v Quan 1y di liéu nhu sao luu dit liéu=> Doc k¥ muc huéng dan QUAN
LY DULIEU.

v Thay d6i thong tin doanh nghiép nhw tén tiém cam do, dia chi, tén chu
tiém, k& toan, 1ai sudt...~> Poc kj muc hudéng dan THONG TIN PON
VI

- KHUNG NHIN: Cai dat khung lam viéc tily bién theo ngudi dung.

v/ Cai dat kiém tra tOn quy, ton kho khi nhdp liéu: Chon Bi€u twong hinh
banh ring> KHUNG NHIN-> Tuy chon-> Nhap thong tin> Nhan Luu.

v/ Cai dat Tw dOng 1ay gia ban cho phi€u xudt kho, ban hang: Chon Biéu
twong hinh banh ring= KHUNG NHIN-> Tuy chon—> Check vao 6 Tw
doOng 14y gia ban phi€u xuat kho ban hang.

v/ Cai dat ki€m tra ton kho khi xuat kho: Chon Bi€u twong hinh banh rang >
KHUNG NHIN- Tuy chon> Check vao 6 Ki€m tra ton kho khi xuét.

v/ Cai dat cho phép xudat théng khong qua kho: Chon Biéu twong hinh banh
ring> KHUNG NHIN- Tiy chon> Check vao 6 Cho phép xuat thang
khong qua kho.

v' Véi doanh nghiép xe mdy muén kiém tra sO may duy nhat: Chon Biéu
twong hinh banh rang> KHUNG NHIN-> Ty chon—> Check vao 6 Ki€ém
tra sO may duy nhat.

v Va con mOt sO thiét 1ap khac khi nhap liéu.

- DANH MUC: M¢ ma d6i twong nhwr nhan vién, khach hang, vat tw, hang héa, tai
san, tai khoan va mot s6 danh muc khéc.
- CAM PO: Lam viéc véi cac phiu nhuw cAm, chudc, thu 14i, phat mai cAm do.

- BAO CAO: Cung cap céc béo céo phuc vu cong tdc quan 1y cam do.
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- QUAN TRI: Cong cu ki6m tra dit liéu, sdp x6p chling tit, chuyén s6 du sang
ndm sau=> Poc k§ muc huwéng ddn QUAN TRI HE THONG.

IL. DANH MUC POI TUONG
- Luuy:
v’ Ma doi tuong khéng qud 20 ky tur, khong ddu, khong khodng cdch, tén doi
tuong khong qud 255 ky tw. Mo md déi tuong truoce khi nhdp sO dw ddu
K.
v’ Thao tdc Thém, Xéa, Stta, Ghi, In, doc ky muc HUONG DAN CHUNG.

. VAT TU, THANH PHKM, HANG HOA
Chon Menu DANH MUC-> KHO, VAT TU. THANH PHAM, HANG HOA->

[y

Vat tw, thanh ph&m, hang héa.

Cac cOt can chy y khi nhap liéu:

v/ Ma nhém hang: Phan loai kho theo titng nhém hang. M& ma nhém hang vao
menu DANH MUC- KHO, VAT TU, THANH PHAM, HANG HOA->
Nhém vat tw, thanh phdm, hang héa.

2. NHAN VIEN, KHACH HANG, NHA CUNG CAP
- Chon Menu DANH MUC- NHAN VIEN, KHACH HANG, NHA CUNG CAP
- Nhan vién, khach hang, nha cung cép.

Cac cOt can chy y khi nhap liéu:

v' Loai doi twong: Cac ma khi m& chon loai doi twong.

v' Ma khu vuc: Phan loai khu vure khach hang, nha cung cdp can quan ly. M&
ma khu vuc vao menu DANH MUC- NHAN VIEN, KHACH HANG,
NHA CUNG CAP-> Khu vuc khich hang.

v' Mai b0 phén, chltc vy, ngay sinh, nguyén quén, sO chitng minh: Néu la

nhan vién ctla doanh nghiép thi nén nhap thudc bd phén, chiic vu va nhap
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cac théng tin nhw ngay sinh, nguyén quan.. d€ quan 1y hop dong lao dong
nhan vién. M& mi vao menu DANH MUC- NHAN VIEN, CHUC VU.

3. CHUC VU
Chon Menu DANH MUC- Chtc vu.

Cac cOt can chy y khi nhép liéu:

v’ M3, tén chtrc vu khong duoc dé trong.

4. BO PHAN, PHONG BAN
Chon Menu DANH MUC-> B0 phan, phong ban.

Cac cOt can chy y khi nhép liéu:

v' M4, tén b phén khéng duoc dé trong.

2]

. PON VI TINH
Chon Menu DANH MUC- Bon vi tinh.

Cac cOt can chi y khi nhép liéu:

v' M4, tén don vi tinh khéng duoc dé trong.

6. NHOM HANG HOA
Chon Menu DANH MUC-> Nhéom hang hao.

Céc cOt can chu y khi nhap liéu:

v/ M4, tén nhém hang khéng duoc d€ trong.

7. KHO HANG
Chon Menu DANH MUC-> Kho hang héa.

Céac cOt can chu y khi nhap liéu:

v' M4, tén kho hang khong duoc d€ tréng.
I1I. CAM PO
- Luuy:
v' Lam viéc v0i cdc phiéu cdm, chulc, thu ldi, phdt mdi...

v’ Thao tdc Thém, Xéa, Stta, Ghi, In, doc ky muc HUONG DAN CHUNG.

1. PHIEU CAM PO
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~ Chon menu CAM PO Phiéu cAm d6-> Chon ndm-=> Thao téc Thém, Xéa, Sta,
Ghi, Tn, doc k§ muc HUONG DAN CHUNG.

- SO hop dong: Phan mém nhay tu dOng.

- NOi dung: Nhép ndi dung cdm do nhu: Cam vang; Cam xe...

- Ngay: Nhap ngay giao dich cam do.

- Tén khach hang, dia chi, dién thoai: Nhap thong tin ctia khach hang. Nén 14y thong
tin @ CMND.

- SO chitng minh, ngdy cép, noi cdp: Thong tin bat budc phai nhap-> Cép nhép
hinh anh chitng minh=> Chon c0t CMND- Mat trwdc, CMND- Mat sau=>Nhan
ntt Chon hinh-> Mu6n x6a hinh cdt nao=> Chon c6t d6-> Nhan niit X6a hinh.

- Mat hang: Nhap mat hang cam do.

- Hang dac biét: Néu 1a hang quan ly dac biét thi danh ddu vao 6 Hang dac biét.

- Mb ta: Nhap thong tin md ta mat hang.

- Dac trung: Nhip thong tin quan 1y nhw bi€n s6 xe, md may...

- SO lwong, Gia tri mat hang: Nhap thong tin vé sO lwong, gia tri ddnh gid mat hang
cam do.

- Tién cam, Lai sudt, Hinh thitc tinh 13i...: Nhap thong tin cam do.

- Thu lai thang, Tién thu 14i, Thu 1di dén ngdy: Néu phi€u cam do6 c6 thu lai ngay thi

nhap cac thong tin trén.

2. PHIEU CAM THEM

- Chon menu CAM PO-> Phiéu cAm thém-> Chon nim-> Thao tdc Thém, X6a,
Stta, Ghi, In, doc k§ muc HUONG DAN CHUNG.

- Lap phi€u cam thém khi khach hang dén mu6n cam thém tién cho phi€u di cam
d6. Thay vi 1ap phi€u mdi thi c6 thé 14p phi€u cam thém cho phiéu di cam do6
truedc do.

- S6 hop dong: Nhap s6 hop dong da cam trudce do.

- Thu lai thang, Tién thu 13i, Thu 1di dén ngay: N€u phi€u cam thém cé thu li ngay

thi nhap cac thong tin trén.

3. PHIEU THU LAI
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6.

7.

Chon menu CAM PO-> Phiéu thu 15> Chon nim-> Thao tic Thém, X6a, Sta,
Ghi, Tn, doc k§ muc HUONG DAN CHUNG.

Lap phi€u thu 1ai khi khdch hang dén trd 13i cam do.

S6 hop dong: Nhap sO hop dong da cam trude do.

Thu lai thang, Tién thu 1ai, Thu 14i dén ngay: Nhap thong tin thu lai.

. PHIEU cHUOC PO

Chon menu CAM PO-> Phiéu chudc d6-> Chon nim-> Thao tac Thém, Xéa,
Stra, Ghi, In, doc k§ muc HUONG DAN CHUNG.

Léap phi€u chudc do khi khach hang dén chulc.

S6 hop dong: Nhap sO hop dong da cam trude do.

Thu 14i thang, Tién thu 1ai, Thu 1di dén ngay: Néu phi€u chudc do6 c6 thu lai thi

nhap cac théng tin trén.

. PHIEU CHUOC DAN

Chon menu CAM PO-> Phiéu chudc ddn-> Chon ndm-> Thao téc Thém, X6a,
Stra, Ghi, In, doc k§ muc HUONG DAN CHUNG.

Lap phiéu chudc dan véi cc phiéu cam do trude khi str dung phan mém.

S6 hop dong: Nhap sO hop dong da cam trude do.

Thu li thdng, Ti€n thu 13i, Thu 1di dén ngdy: Néu phiéu chudc dan cé thu lai thi

nhap cac thong tin trén.

PHIEU PHAT MAI
Chon menu CAM PO~ Phiéu phéat mai-> Chon ndm-> Thao tic Thém, X6a, Stra,
Ghi, In, doc k§ muc HUONG DAN CHUNG.
Lap phi€u phat mai hang héa khi qua han chudc d6 ma khach hang cam do khong
dén chudc do.
S6 hop dong: Nhap sO hop dong da cam trudce do.
v' Nhap céc thong tin khach hang nhu tén, dia chi, sO dién thoai, s6 CMND...

PHIEU GIA HAN
Chon menu CAM PO-> Phi6u gia han> Chon ndm-> Thao tic Thém, Xéa, Stra,
Ghi, In, doc k§f muc HUONG DAN CHUNG.
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- Lap phiéu gia han hop dong cam d6 qua ngdy chudc do khi muon gia han thém
ngay chuOc do méi phat mai.
- S6 hop dong: Nhap s6 hop dong da cam trudce do.
v" Nhap ngay gia han dén.
8. PHIEU HEN
- Chon menu CcAM PO-> Phiéu hen-> Chon nim-> Thao tic Thém, X6a, Sua,
Ghi, In, doc k§ muc HUONG DAN CHUNG.
- Lap phi€u hen khach hang cam dob khi qua han chudc d6. Thong bao cho khach
hang gidi quyét trurdc khi quyét dinh phat mai hang cam do.
- SO hop dong: Nhép sO hop dong da cam trudce do.
v' Nhép théng tin nhw ngay hen, thoi gian, dia chi hen gap.

9. BAO CAO SO SACH CAM PO

- Chon menu BAO CAO - Chon béo céo can xem=> Chon thoi gian> Nhan Tong
hop—~> Chon muc béo céo.

- Chon cic TAB Bang tOng hop hodc bang ké chi tiét néu c6 d€ xem.

- Chon niit Céng cu=> BAO CAO THEO-> Chon yéu td néu cé d€ xem béo cdo
theo cac yéu td nhwr Bao céo theo thu ngan; Bao céo theo nhan vién; Bao céo theo
khéach hang; Béo c4o theo hop dong cam do...

- Cac bao cao khac twong tu nhu trén.

- Ngay in bao cdo: Thay d6i ngay clla mdy tinh.

IV. THONG TIN PON VI
- Chon menu HE THONG- THONG TIN DON VI-> Nhap tén va mat khdu nguoi
quan tri <mac dinh ngudi ding 1a ADMIN, mét kh&u 2006>-> Nhan Ki€m tra->
Nhap théng tin> Nhan Ghi.
- Thay d6i cac thong tin nhuw Tén doanh nghiép, dia chi, tén giam ddc, ké toan,

phurong phap tinh gia vOn hang ban, phwong phéap khau hao.
V. PINH DANG IN AN, NGAY, GIO, SO, FONT CHU'

- Pinh dang in, &n b4o cdo. Cung cap cach in phi€u thu, chi mOt lién, hai lién, phiéu

xudt, nhdp kho gid vOn, gi4 ban, c6 thué€, khong thué, cai dat mdy in Bill, dinh
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dang sO, ngay, gi® trén bdo cdo: Chon menu HE THONG- Thiét 14p in 4n~>
Nhép théng tin=> Nhan Luu.

Dinh dang Font chit: Chon menu HE THONG- Pinh dang hé thong.

VI. QUAN TRI HE THONG

1.

TAI KHOAN NGUOI DUNG
Thém méi: Chon menu HE THONG- Tai khodn ngudi ding=> Chon tai khodn

cap cha mu6n tao tai khodn cdp con mdi-> Chon Tao mdi ngudi duing—> Nhép
tén va méat kh&u tai khodn cdp cha> Nhan Ki€m tra~> Giao dién m&i hién ra>
Nhép théng tin-> Nhan Tao moi.

Thay d6i méat kh&u: Chon tai khodn muén thay d6i mat khdu-> Nh&p mét khau
cli> Nhén Kiém tra> Giao dién méi hién ra> Nhap théng tin> Nhan Thay doi.

Xéa tai khodn: Chon tai khoan mudn x6a=> Nhan Xoa tai khoan—> Nhép tén va
mat khdu quyén ADMIN hodc tai khodn cap cha cla tai khodn mudn x6a—> Nhan
Ki€m tra> Nha&n OK.

Phan quyén: Chon tai khodn mudn phan quyén—> Nhép tén va mét khdu quyén
ADMIN hodc tai khodn cap cha clla tai khodn mudn phan quyén-> Nhan Kiém
tra=> Giao di€én méi hién ra-> Panh ddu hay bo danh dau cac tinh ning mudn phan
quyén-> Nhan Luu.

Thay d6i dia chi Email nh&n lai mét khdu khi quén mét khdu—> Chon tai khodn
muOn thay d6i dia chi Email> Chon Thay doi thong tin khic> Nhép tén va mét
kh&u tai khodn thay d6i Email-> Nh&n Ki€m tra-> Giao dién méi hién ra> Nhén
nit Miii tén & 6 Email> Lam theo cac budce tiép theo.

Khi chay va ding nhdp phan mém néu quén mat khdu—> Nhan ndt Mii tén & 6
Mat khdu—> Nhép dia chi Email da ding ky khoi phuc mét khdu—> M& hop Email
nhé&n lai mat kh&u dwoc khoi phuc méac dinh.

KIEM TRA DU LIEU

Qua trinh nh&p liéu c6 thé cé sai sét. Vi du nhw hach toan nham vao tai khodn

tong hop cép trén <chi duwoc phép hach todn tai khodn chi tiét st dung>, phiéu

10



VIETSTAR.NET 2019 HOTLINE: 0919.418 438

xudt am kho. Tinh ning nay gitp k€ toan phat hién ra cac ching tir sai s6t khi hach
toan, xudt nhdp kho: Chon menu QUAN TRI> Kiém tra dit liéu-> Chon muc can

ki€m tra.

3. SAP XEP CHUNG TU’

- Sap x€p lai sO ching tur khi nhép liéu s6 ching tir khong xép theo thit tu ting
dan theo ngay thang < tinh ning nay 1am thay déi s6 chimg tlt, can nhac truwde khi
sap x€p lai, khong thé phuc hoi duwoc s6 ching tir khi dd sap x€p lai chimg tir.
Khoéng dung tinh ning nay cho doanh nghiép hach toan chiimg tlr k€ toan thuc té
hang ngay>: Chon menu QUAN TRI-> S&p x&p chiing tlr-> NhAp tén va mat kh&u
ngudi quan tri <mac dinh ngwoi ding 1a ADMIN va mét khdu 2006>-> Nhéan
Ki€m tra> Giao dién m&i hién ra> Chon Thang-> Chon Loai ching tlr can sap

x€p~> Nhéan Sap x€ép.

4. CHUYEN 56 DU SANG NAM SAU

- Khi két thiic nam tai chinh d€ tao nam hoat ddng mai va chuyén s6 dw sang nim
ké ti6p: Chon menu QUAN TRI-> Chuyén s6 du sang nim sau=> Nhap tén va
mat khdu ngudi quan tri <mac dinh nguwdi ding 1a ADMIN va méat kh&u 2006>->
Nhén Ki€m tra> HOp thoai xac nh&n hién ra> Nh&n OK. Sau khi chuyén s6 du
xong, k€& toan c6 thé vao nam hoat dOng trwde d6 thay dbi dir liéu, nhung phai thi
hanh lai tinh ning nay d€ phan mém chuyén s6 dw dwoc clp nhat méi nhat sang

nam sau.

VIL. QUAN LY DU'LIEU
- Luuy:
v' Dinh ky nén thuc hién tinh ndng sao luu dit liéu, ddm bdo an toan cho dit
liéu khi xdy ra suw c6 ngodi mong muon.
v' Tinh ndng phuc hoi dir liéu tuyét doi cdn thdn. Yéu cdu cé trinh dd tin

hoc.

1. KHOADU'LIEU

11
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- Khoéa dir liéu tirng thang va tung loai chimg tir khdng cho thanh vién khac chinh
stta & Chon menu HE THONG-> QUAN LY DU LIEU- Phuc héi dit liéu>
Nhép tén va mat khdu ngwodi quan tri <mac dinh nguoi ding 13 ADMIN va mét
kh&u 2006>-> Nhén Ki€m tra> Giao dién mdi hién ra>Danh dau hay khéng

danh ddu dit liéu can khéa khong cho chinh stta<> Nhan Luu.

2. SAO LUU DU'LIEU

_ Sao luu dit liéu: Chon menu HE THONG-> QUAN LY DU LIEU- Sao luu->
Chon file dit liéu can sao luu & 6 Dt liéu> Chon duwong dan luu file sao luu & 6
Thu muc—> Néu mudn dat mat khau cho file sao luu tranh trudong hop ngudi khac
truy cAp khéng cho phép thi nhdp méat khdu & 6 Méat khdu> Nhén Sao luu. Sau
khi sao Iwru xong thi file sao Itru c6 duoi .bak <Vi du TAX_5800750579.bak>. D€ an
toan hon hay copy file sao luu sang thiét bi luu trit khac vi du nhw 6 ctng di dOng,

lwu trit file sao Iwru 18n mang nhw gmail, yahoo mail.

3. PHUC HOI1 DU'LIEU

- Luwu y: Nén thi hanh sao luu dir liéu trudc khi thuc hién cdc budc phuc hoéi
dir lidu .

- Phuc hoi dir li€u: Chi nén dung cho trurong hop 1ay dir li€u tir may dang nhap liéu
sang may tinh khac dé xem va ki€ém tra (1dy vé LAPTOP d€ xem). Tuyét d6i can
than va&i tinh ning phuc hoi dit liéu. Vi thao tac nay sé chép dé nén file dir liu
trede d6. Trude khi phuc hoi dir liéu ban can thuc hién bude sao luu dirliéu dé
dam bao an toan dit li€u do phuc hoi nham dit liéu.

- Yéu cau biét ky ning tin hoc.

- Sau day 1a vi du cho viéc phuc héi dit liéu tir may tinh d6 ban<MAY BAN: dir
liéu nguodn can 1ay> sang may tinh xach tay <LAPTOP: may dich ding dé xem dir
liéu méi nhat tir MAY BAN 14y sang>. Hay lam tudn tuw cac budc sau:

a. Cach1:
v B1: Tréen MAY BAN-> Tim thw muc DU LIEU KE TOAN_KHONG XOA

<Thuong ndm & 6 D hodc E>-> Copy 2 file dir liéu c6 tén TAX_xxx vi du

TAX_5800750579 va TAX_5800750579_Log va 6 USB.
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v/ B2: Cam 6 USB vao LAPTOP-> Copy 2 file dit liéu trén USB vao thw muc

DU LIEU KE TOAN_KHONG XOA trén may LAPTOP.
b. Cach 2:

v' B1: Sao luu dit liéu trén MAY BAN-> Chay phan mém trén MAY BAN->
Ping nhp vao phdn mém-> Chon menu HE THONG- QUAN LY DU’
LIEU- Sao luu> Giao dién méi hién ra> Chon file dir liéu> Chon
duong dan sao luu vao thw muc DU LIEU KE TOAN_KHONG XOA->
Nhéan Sao Iuu.

v/ B2: Cam 6 USB vao MAY BAN- Copy dit liéu~> Vao thw muc DU LIEU
KE TOAN_KHONG XOA copy dit liéu c6 tén TAX_xxx .bak <xxx la ma
s6 thué€ doanh nghiép> vao 6 USB.

v' B3: Cam 6 USB vao LAPTOP-> Copy file dir liéu vao thuw muc DU LIEU
KE TOAN_KHONG XOA.

v' B4: Phuc hoi dit liéu vao may LAPTOP-> Chay phan mém trén MAY
BAN-> Ping nhép vao phdn mém-> Chon menu HE THONG-> QUAN
LY DU LIEU- Phuc héi dit liéu=> Nhép tén va mat kh&u ngudi quan tri
<mac dinh ngwoi ding 14 ADMIN va mat khdu 2006>-> Nhan Ki€m tra>
Giao dién mdi hién ra=> Chon file phuc hoi méi copy tir USB vao thw
muc DU LIEU KE TOAN_KHONG XOA & 6 File phuc h6i~> Chon file bi
chép dé & 6 File phuc hoi dén-> Nhan Phuc hoi=> HOp thoai xudt hién

nhdn OK néu muon phuc hoi dir liéu.

_ XIN CHAN THANH CAM ON QUY KHACH HANG PA TIN TUONG SU'DUNG
PHAN MEM CUA CHUNG TOI!

- NHUNG YEU CAU, THAC MAC XIN GOI PUONG DAY NONG 0919.418 438,
PE PUOC TU VAN VA HO TRO NHANH CHONG NHAT,
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